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The page numbering for Thesis & Dissertation using MS Word 2013 can be done as follows. 

Follow these steps: 

1. Double click at the top of the document to unlock the Header and Footer sections. The Design 
tab should automatically be selected, with Header and Footer Tools appearing above it.  

 
 

 
 
 
 
 
 
 
 
 
 
 
 



2. Double click on the footer section. From the Design tab, click on Page Number, then Bottom 
of Page and Plain Number 2.  

 

 
 
3. Highlight the number that appears, change the font to black and make the font bold. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



4. In the section in the top menu called Footer from Bottom, change the number from 0 to 0.34 
cm. This will ensure that the number is ½ inch from the bottom of the page. 

 
 

5. The remaining pages will have their appropriate numbers entered automatically once the 
above steps have been completed.  
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